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SCHOOL LIBRARIES/MEDIA CENTERS 

                      

The primary function of a school's library/media center is to help teachers and students 

become effective users of information and ideas. The center provides various levels of 

sophistication with a diversity of appeal and the presentation of different points of view. To this 

end, the School Board declares that the primary purposes of the library/media center are: 

The primary function of a school's library/media center is to implement, enrich and 

support the educational program of the school.  The center provides various levels of 

sophistication with a diversity of appeal and the presentation of different points of view.  To this 

end the School Board declares that the primary responsibilities of the library/media center are: 

 

Information Access 

1. To provide materials and learning resources that will stimulate the acquisition of 

knowledge and conceptual understandings of content as well as the development of literary 

appreciation, aesthetic values, and ethical standards; 

2. To provide access to a variety of sources of information which, when consulted, may 

enable students to make informed judgments and pursue personal interests; 

3. To provide learning resources containing a wide range of views and perspectives so that 

students may develop the practice of critical reading and thinking; 

4. To provide learning resources representative of multiple and diverse religious, ethnic, and 

cultural groups and perspectives; and, 

5. To provide a collection, access to appropriate resources, and continuous learning 

opportunities that meet individual learning needs, abilities and learning styles; and intellectual, 

social, and personal development. 

 

Teaching and Learning 

1. To provide a safe, flexible and effective learning environment for all learners by honoring 

student agency, responsibility, and choice; 

2. To provide background resources and experiences that supplement and support student 

learning in the classroom; 

3. To ensure all students explore and develop central concepts and understandings of 

information technology and media literacy; 

4. To ensure all students experience a variety of strategies and instructional models in 

developing knowledge, skills, and ideas; and, 

5. To ensure all students experience current and emerging technologies surrounding 

information access and information literacy.To provide materials and learning resources 

that will stimulate the acquisition of knowledge, conceptual understanding of content as 

well as the development of literary appreciation, aesthetic values and ethical standards; 

                                           

To provide access to a variety of electronic and print sources of information which when 

consulted may enable students to make informed judgments and pursue personal interests; 

 

To provide learning resources containing a wide range of views on controversial issues so 

that students may develop the practice of critical reading and thinking;  
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To provide learning resources representative of religious, ethnic and cultural groups and 

their contribution to our American heritage;        

 

To place principle above personal opinion and reason above prejudice in the  

 selection of resources of the highest quality in order to assure a comprehensive  

 collection appropriate for users of the library media center; 

 

To provide a collection and access to appropriate resources that meets individual learning 

needs, abilities and learning styles; and 

 

To provide background resources that supplement and support student learning in the 

classroom. 

 

 

LIBRARY/MEDIA CENTER MANAGEMENT 

These purposes require division- and school-level management and leadership, incorporating 

effective communication and collaboration with colleagues, families, and community members. 

 

The Superintendent/Designee shall be responsible for appropriate budgeting and the selection of 

media resources identified for division-wide use.  The principal shall be responsible for 

appropriate budgeting and the selection of resources utilized by the respective schools. In both 

cases, requests from faculty and students are considered.  Librarians and administrators, at least 

annually at the division- and school-levels, shall review state and national standards and 

guidelines for collection analysis and appropriate budgeting. 

 

The Superintendent/Designee shall be responsible for the selection of media resources 

identified for Division-wide use and the principal shall be responsible for the selection of 

resources utilized by the respective schools.  In both cases, requests from faculty and students 

shall be given consideration. 

 

SELECTION CRITERIA AND PROCEDURES 

The criteria for selection of media resources includes the following: 

1. educational suitability and age appropriateness as related to accuracy of subject 

matter 

2. accessibility/ readability/usability 

3. timeliness 

4. quality of the writing/production 

5. authoritativeness and reputation of the publisher/producer, author/artist, 

composer, etc. 

6. supplemental resources indicated, favorable reviews, found in professional 

sources as well as recommendations based on preview and examination of materials by 

professional personnel, value commensurate with cost/need. 

  

The following procedures shall be followed in the selection of materials for use in school 
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library/media centers: 

 1. In selecting learning resources, certified library staff will evaluate available resources, 

as well as student, staff, and curricular needs, and will consult reputable, professionally prepared 

aids for selection and other appropriate sources.  The actual resource will be examined whenever 

possible. 

  

2. Professional staff will provide a mechanism for receiving recommendations for 

purchase from administrators, teachers, students, district personnel, parents, and community 

persons, as appropriate. Sample mechanisms might include a suggestion form, a call for 

suggestions in the school newsletter, a suggestion box in the library/media center, or other such 

means. Professional staff should make every effort to inform the requester if the suggested item 

is purchased or the rationale for not purchasing the resource. 

  

3. All school library/media centers shall provide a mechanism for promoting relevant 

materials and new purchases, such as a new book/materials display, information posted on the 

schools’ website or to be distributed to the school community, or other means as appropriate. 

  

4. Gift material shall evaluated by the criteria outlined and shall be accepted or rejected 

by those criteria. Gifts become the property of the library and the ultimate disposition of such 

rests with the library media specialist. Gift materials shall be treated as other media in the media 

center. They cannot be kept in special collections, used in special ways, or be subject to any other 

stipulations. 

  

5. Selection is an ongoing process which shall include the removal of materials no 

longer appropriate and the replacement of lost and worn materials still of educational 

value. 

The criteria for selection of media resources shall include the following: 

 educational suitability and age appropriateness as related to accuracy of subject 

matter 

 timeliness 

 quality of the writing/production 

 readability 

 authoritativeness and reputation of the publisher/producer, author/artist, 

composer, etc. 

 supplemental resources indicated 

 favorable reviews, found in standard selection sources as well as 

recommendations based on preview and examination of materials by professional 

personnel 

 value commensurate with cost/need 

 

The Board also directs that the Library Media Handbook be updated periodically to 

reflect currentLibrary Media Specialists will routinely collaborate as a Professional Learning 

Community, reviewing and making recommendations regarding policies and procedures 

applicable to the selection and use of various media and other resources. 

 



IIBD Page 4 

Adopted: July 1, 1993 

Amended: July 8, 1996; January 26, 1998; July 12, 1999; June 28, 2007  
 

Legal Ref.: Code of Virginia, 1950, as amended, §§Sections 22.1-16, 22.1-19, and 22.1-

252.13:13 

  Board of Education Regulations, 8VAC20-131-190, Library Media Materials and 

Equipment 

  Board of Education Regulations, "Standards for Accrediting Public Schools in 

Virginia," Standard E at Criterion #12 

 

Cross Ref.: IIAA, Learning Resources/Textbook Selection and Adoption 
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SCHOOL LIBRARY/MEDIA CENTERS 

 

The following procedures shall be followed in the selection of materials for use in school 

library/media centers: 

 

SELECTION PROCEDURES 

 

1. In selecting learning resources, professional personnel will evaluate available resources, 

as well as student, staff, and curricular needs, and will consult reputable, professionally 

prepared aids for selection and other appropriate sources.  The actual resource will be 

examined whenever possible. 

 

2.Professional staff will provide a mechanism for receiving recommendations for purchase 

from administrators, teachers, students, district personnel, parents, and community 

persons, as appropriate.  Sample mechanisms might include a suggestion form, a call for 

suggestions in the school newsletter, a suggestion box in the library/media center, or other 

such means.  Professional staff should make every effort to inform the requester if the 

suggested item is purchased or the rationale for not purchasing the resource. 

 

3.All school library/media centers shall provide a mechanism for promoting new purchases, 

such as a new book display, a library notebook listing recent purchases, a new book list to 

be posted on the schools’ website or to be distributed to the school community, or other 

means as appropriate. 

 

4.Gift material shall be judged by the criteria outlined and shall be accepted or rejected by 

those criteria.  Gifts become the property of the library and the ultimate disposition of such 

rests with the library media specialist.  Gift materials shall be treated as other media in the 

media center.  They cannot be kept in special collections, used in special ways, or be subject 

to any other stipulations. 

 

5. Selection is an ongoing process which shall include the removal of materials no longer 

appropriate and the replacement of lost and worn materials still of educational value. 

 

Adopted: July 1, 1993 

Amended: July 8, 1996; January 26, 1998; July 12, 1999; June 28, 2007 

 

 

Legal Ref.:Code of Virginia, 1950, as amended, Sections 22.1-16, 22.1-19, and 22.1-

252.13:13 

  Board of Education Regulations, 

8VAC20-131-190, Library Media Materials and Equipment 

  Board of Education Regulations, 

"Standards for Accrediting Public Schools in Virginia," Standard E at Criterion #12 

 

Cross Ref: IIAB, Learning Resources Selection and Adoption 
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